Maintenance Request Form

Please complete and return by fax: (770) 638-0249 or email: amy@ndidevelopment.com, Attn: Amy Qiu
	
Business Name:

	
Main Contact Name:                                                          Contact Phone: (       )

	
Premises Address:                                                                             Unit #:

	
Premises City, State, Zip:

	
Operation Days:                                                  Business Hours:

	Does Tenant need to be notify before arriving?       Yes  /   No

	
Request Type (circle one):   Plumbing  /   Roofing  /  Electric  /  Others:__________________

	Description: (Include problem location and as much details as possible)

      _____________________________________________________________________
      _____________________________________________________________________
      _____________________________________________________________________
      _____________________________________________________________________
      _____________________________________________________________________
      _____________________________________________________________________
      _____________________________________________________________________
      _____________________________________________________________________
      

	
Signature:                                                                            Title:

	
Print Name:                                                                         Date:


	Official Use Only:                                           Approve  /  Denied

Reason: ________________________________________________________________

              ________________________________________________________________

	
Signature:                                                                     Date:                                                                         



